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1.

LYNTON & LYNMOUTH TOWN COUNCIL
BENCH AND TREE DONATION POLICY

Introduction

Lynton & Lynmouth Town Council understands and respects the wishes of its
persons to commemorate occasions and remember loved ones through donations
such as memorial benches and trees to be placed on land owned and maintained
taking into account the needs and wishes of all residents.

It is the policy of the Town Council to consider all such applications for donations,
but reserves the right to refuse any application which it deems inappropriate for
any reason. The decision of the Town Council shall be final.

Memorial Benches

The number of memorial benches in any particular area will be limited. The exact
location of a bench will be decided by the Town Council who will attempt to
accommodate the wishes of the applicant(s) wherever possible.

To maintain consistency of appearance and quality, benches shall be of a style
and design approved by the Town Council and consistent with the Town Councils
sustainability policies. There is a choice of two styles of bench. Once is a
completely wooden style, and one has cast iron ends with wooden slats. The
bench will be ordered and installed by the Town Council, the costs of purchase
and installation being met by the Applicant.

The Town Council shall have absolute discretion in deciding when a bench is no
longer viable for whatever reason. Having made such a decision the bench will be
removed and disposed of by the Town Council, who shall be under no obligation
to replace it. The Town Council will, without any binding obligation on its part,
attempt to contact the Applicant, with an invitation to replace the bench, on the
same terms set out in this Policy or any subsequent version of it, should they so
wish.

Trees

The species of tree to be donated should be of a native variety and must be
approved by the Town Council. The Town Clerk will recommend suitable trees for
each location if requested to do so. Trees will be planted during appropriate
seasons by a Town Council appointed representative. Where appropriate to use
atree guard it shall be of a design and construction approved by the Town Council.




Once planted the tree is normally left to grow to maturity; however, the Town
Council reserves the right to remove and dispose of a tree if in its absolute
discretion, it is deemed unsafe or its presence has become inappropriate for some
other reason. If the Town Council removes a tree, it shall be under no obligation
to replace it. The Town Council will however, without a binding obligation on its
part, attempt to contact the Applicant with an invitation to replace the tree on the
same terms as set out in this policy or any subsequent version of it, should they so
wish.

The cost of the tree, tree guard where needed, and the cost of planting shall be
met by the Applicant.

4. Plagques
If the applicant wishes to install a commemorative plaque, the Applicant shall seek
the prior approval in writing of the Town Council by submitting full details (including
the wording, design, size and proposed position of the same). The Town Council
may in its absolute discretion withhold approval. The Town Council accepts no
responsibility for any plaque.

Should the bench or tree appropriate to the plaque be removed and disposed of
by the Town Council, the Town Council will, without any binding obligation on its
part, attempt to contact the Applicant regarding the future of the plague. The Town
Council may in its absolute discretion dispose of the plague 3 months after
attempting to contact the Applicant.

5. Ashes
The scattering of ashes or the placing or burial of ashes under benches or trees is
not permitted.

6. Process

e Decide in which area you would like to donate a bench or tree.

e If donating a bench, seek the approval of the Town Clerk.

e |If donating a tree, choose the type of tree you would like to donate, and
seek the approval of the Town Clerk.

e Complete an application form and send to Lynton & Lynmouth Town
Council.

e When a completed application form has been received, a member of the
Town Council staff will contact the Applicant to discuss the application and
arrange a site visit to agree the location of bench or tree.

e The Town Clerk will consider the application and if suitable will authorise
the memorial and where appropriate an invoice will be sent to the
applicant.



e If the Town Clerk refuses the application, the application can be referred
to the Full Council for a review of that decision.

e When the application has been approved and the payment has been
received, the Town Council will arrange for the purchase and
planting/installation.

7. Conditions
No additional mementoes, e.g. vases, statues, flowers, wreaths, balloons or other
ornamentation etc., shall be permitted. These shall be removed without reference
to the original Applicant.

The Town Council will keep a record of successful Applicants and their contact
details for future reference in accordance with data protection laws. It is the
responsibility of the Applicant to keep the Town Council informed of any change of
circumstance or address.

8. Review
This policy will be reviewed on a regular basis by the Town Clerk and proposed
amendments will be submitted to the Town Council for approval.

This document was approved and adopted and the Full Town Council meeting on
26 June 2025

Signature of Chairman: Date:



Lynton & Lynmouth Town Council
Application to Donate a Tree or Bench

Lynton & Lynmouth Town Council is committed to protecting and respecting the
privacy of everyone and ensuring it is fully compliant under the General Data
Protection Regulation and the Data Protection Act 2018. We process your
personal data in accordance with the law, please see the privacy notice on our
website (www.lyntonandlynmouthtowncouncil.gov.uk), which provides more
details on the processing of data.

To be completed by the applicant.
Name:

Address:

Telephone number:
Email:
Donation: Bench/Tree (delete as applicable)

Bench style is Cavendish 1500, Iroko planed and sanded
Or Tree species:

Name of the open space or site:

Proposed plaque details (to include wording, design, size and proposed position):

I/we confirm that I/we will notify Lynton & Lynmouth Town Council of any change
of contact details

Fee Payable to Lynton & Lynmouth Town Council £
(To be completed by Town Clerk)

Signature: Date:


http://www.lyntonandlynmouthtowncouncil.gov.uk/

